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QUICK START GUIDE

Enrolling online in the
JHU Retirement Plan.




Sta Pt her‘e Once you become eligible for the JHU Retirement Plan, you will use the
Retirement Plans enrollment portal through TIAA to enroll in the plans

and to manage your account on an ongoing basis for contribution and
investment changes. Jump to Step 6 for information on how to make
investment selections.

Step 1

Visit the Benefits &
Worklife homepage at Working Here Benefits & Worklife »~ Pay ~ Learn&Grow ~ Jobs@JHU >

hr.jhu.edu/benefits-worklife/
and select Retirement Plans #

Enroliment. Benefits & Worklife

At JHU, your benefits go far beyond health insurance and paid time off - and far beyond the workplace

Gy JOHNS HOPKINS - UMAN RESOURCES

E R

From health insurance to wellness programs to tuition assistance and more, our offerings are designed to help faculty and staff pursue
productive and fulfilling professional and personal lives

Tuition Grant Benefit Changes Navigate Your Health Care Benefits

The JHU Tuition Grant benefit for employee dependents is Quantum Heaith is your personal team of nurses, benefits
transitioning to the EdAssist online portal for the 2024-2025 experts, and claims specialists. Contact Quantum Health
academic year. Register for the live webinar and see care coordinators at 1-844-460-2801, avallable Monday
answers to frequently asked questions. through Friday from 8:30 a.m. to 10 p.m. for help navigating

your health care needs
Tuition Grant for Children ©

Quantum Health member portal &

myChoices Health & Life Enroliment

Retirement Plans Enrollment <

% New Faculty, staff, and LIUNA BU Members

2 Discounts
S t e @® myChaices Health & Life Enrollment.
Live Near Your Work

- Retirement Plans Enroliment

Benefits & Worklife

Securing your future, even if your retirement is decades away, starts with a solid retirement savings strategy. Through Departmental Workshops and

Select the Explore/Enroll link S R P SN ), Yo G ST TRy GG R VaiT
fr‘O m th e d ro p d own. otherwise manage your JHU retirement savings.

> <

View/Change Your Elections ©

Webinars

Benefits & Worklife Resources

Community Engagement
@ New Faculty, Staff, and LIUNA BU Members
@  Student & Learner Health Benefits oJ CONTACTUS

Learn More About Your Benefits: QUICK LINKS

I EEERPYET  BESUINL | o

v For assistance with your JHED ID/password

Go to my.jh.edu or contact the Helpdesk at
410-516-HELP (4357).


https://hr.jhu.edu/benefits-worklife/

St e p 3 @ JOINS HOPKINS - UMAN RESOURCES

WorkngHere Bencfits & Workife . Pay v Leams.Grow v Jobs@JHU >
Select Retirement Plans Y —
enrollment portal when you are Retirement Plans Enrollment

ready to enroll.

and

Enro"ment # Accounts v Plan & Learn v Statements & Documents v Q Sea
STEP 3A

Your accounts Quick links
If you received a notice from N X R

TIAA that you will be

automatically enrolled in the
Research investments ODEH an account
403(b) plan:

Change retirement investments View all actions

3 accounts View investments View all products [

 Click Accounts and then
Manage Contributions.

Loans & withdrawals
* You may make changes to your ¢ fecountriome

contribution percentage by

Selecting change Elections £y ] ASOUMS v PINABLOSM ~  Stotements s Docunets ~ < Search {1 Alerts @ Profile Log eut
Note: You may opt out of automatic
enrollment by selecting Cancel

Automatic Enrollment. Weicame o the Jahne Hapking Uniereity Cantribution Agresment, You will be provided with instrustions for each plan below 10 help you
comphete your contrbution amangement. Upon campletion of this agresment pleass continue 10 encoll if you have nat alieady done 80,

Contributions

Enter any contributions you made this year through a different employer 1o ensure you don't exceed the maximim amount allowed per
year.
Auto Enroliment

(D ew il ber automatically erwobed in the following plan on 01/05/2025

() cneck out Advien & uitansa for usefl mources and edusational aricis ko retvement basis to bing reirement

(@) view your paros calences: s930m) Bavioh Sxsngae® | 451 et CaseaeR)

OR

STEP 3B

If you have not received a notice T — PR
of eligibility and are enrolling
in the plan to make voluntary
contributions:

* Click Accounts and select
the 403(b) plan. Then click (07 o 0 S | S ek e s e e @

Manage Contributions. Sumemary ¢

® Your Elections by Plan(s)

Eligible Retirement Plans



Step 4

Manage contributions

STEP 4A

First choose when you’d like

to begin contributing. Then
choose how much you’d like to
contribute per pay period as a
dollar amount or percentage. You
may also choose to contribute the
maximum permitted by the IRS.

STEP 4B

You must also choose whether
you would like to make pretax
contributions, Roth after-tax
contributions or a combination of
both. To learn more about Roth
contributions, visit the Benefits
& Worklife homepage at
hr.jhu.edu/benefits-worklife/
and select Retirement Plans
Enroliment.

STEP 4C

If you choose to make a
percentage contribution, you will
see an estimate of your dollar
contribution based on your

most recent pay. Note that your
total contribution will increase
automatically with an increase in
pay or decrease with a reduction
in pay.

Lastly, choose if you would like
your contribution amount to
automatically increase. You

may do this by dollar amount or
percentage. You may also choose
the date for your first increase and
the frequency of future increases.

9

Accounts v Plan&Learn v Statements & Documents v Qsearch 0 Alerts @ Profile

When would you like to start making contributions?

The date you choose will indicate the effective date of your sslary deferral election(s). The selected date
will be-used for all SDA changes for sligible and impacted plans.

@ First available paycheck
O Furure date

203(b) Payroll Calendar) | 457(b) Pavroll CalendarB) | Ceridian Payroll CalendarB)

How much do you want to contribute to your 403(b) plan?

The maximum amount

(O Apercentage
@ Adollar amount

$ 100.00 =367%

[[] Allocate between Pre Tax and/or Roth contributions

Would you like your contribution to automatically increase?
Leam more about automatic incresses
@ v
O o
AMOUNT PER PAY PERIOD:
$ 10.0q

Enter an amount between $0.01 and
399,999

FREQUENCY OF INCREASE

Once a year v

DATE OF FIRST INCREASE

Select &
ez

"

[[] stop automatic increases when your total contribution reaches a certain
amount.

Log out


http://hr.jhu.edu/benefits-worklife/

Step 5

Review your contributions and
select Confirm.

Step 6

Make your investment
selections

1. You may select Choose For Me

to be enrolled in your plan’s

default investment option.

* |If you would rather choose
your own investments,
pick from a list of available

investments at the bottom of

the page.

2. Select ADD for each
investment option you would

like to include in your portfolio.

3. Next, indicate the percentage
allocation you want for each
investment option you have
chosen. Then select Confirm.

4. Follow steps 1- 3 above
to provide investment
selections for each contract
you are enrolling in. Please
note that your chosen
investments may be different
within each contract.

Yoo Acsoumz v

lnblesrn v Suatements & Documents v

Review your contributions

Summary

YOUR CONTRIBUTIONS

EMPLOYER CONTRIBUTIONS

JHU 403(b) Plan

enpLovER

EMPLOYEE PRETAX

RomH

SFFECTIVE DATE:

[ o e st s S oy

QSewrch 0 Mets  @Profile  Logout

Frstvanene canese

Newaesr

Loe aur

50 % ®

50 % ®

0—0—O0—0O=0

Choose my own
MU0 PLAN- ENLOYER

JHU 4033 PLAN - EMPLOYEE

A



Step 7

Designate your
beneficiaries

Naming your beneficiaries and
keeping the information current is
an important aspect of managing
your retirement account. Be aware
that beneficiaries named on your
account(s) take precedence over
your will.

1. If you chose your own
investments, the Designate
Beneficiaries step will
automatically appear next.
Please enter the information,
then select Review & Confirm.

2. If you selected the Choose
For Me option to select
investments, the Designate
Beneficiaries step will not
automatically appear next.
Please complete your account
setup first. Then select Actions
and Beneficiaries within your
account.

L
JOHNS HOPKINS LOG ouT

Necd Help?
Personal Determine Choose Designate Finish Up
Details
Tell us about your beneficiaries
It's important to designate who will inherit your savings, so we you to name your i now.

Would you like to choose the same beneficiaries for the plans you are currently enrolling in?

Q@ = (O

Primary Beneficiaries
A primary beneficiary will inherit your savings first.

ADD A PRIMARY BENEFICIARY

Contingent Beneficiaries
A contingent bensficiary will receive your savings if your primary beneficiaries are deceased

ADD A CONTINGENT BENEFICIARY

Come back later



Contact us <

Get personalized advice Learn more

As a participant, you have access to personalized advice on the Visit the Benefits &

retirement plans’ investment menus from: Worklife website at
hr.jhu.edu/benefits-
worklife/retirement/

TIAA retirement-plans-

Call 800-200-4074 to speak with a TIAA representative*, weekdays, enroliment/

8 a.m. to 10 p.m. (ET). Or access Retirement Advisor online at
tiaa.org/retirementadvisor for savings and investment recommendations.

For TIAA Brokerage Services, call 800-842-8252.

MARSH MCLENNAN AGENCY (MMA)

Call the JHU Benefits Service Center for assistance at 410-516-2000,
weekdays, 8:30 a.m. to 5 p.m. (ET). Or visit jhu.mmaprosperwise.com.

ENROLLMENT SUPPORT

Please call the Johns Hopkins University Retirement Center at TIAA
at 888-200-4074, weekdays, 8 a.m. to 10 p.m., and Saturday,
9 a.m. to 6 p.m. (ET).

GENERAL PLAN-RELATED QUESTIONS

Please call the Benefits Service Center at 410-516-2000, weekdays,
8:30 a.m. to 5 p.m. (ET), or email benefits@jhu.edu.

O TIAA

*Advice is obtained using an advice methodology from an independent third-party.

This material is for informational or educational purposes only and is not fiduciary investment advice, or a securities, investment strategy,
or insurance product recommendation. This material does not consider an individual’s own objectives or circumstances which should be the
basis of any investment decision.

Investment products may be subject to market and other risk factors. See the applicable product literature or visit tiaa.org for details.

Investment, insurance, and annuity products are not FDIC insured, are not bank guaranteed, are not bank deposits, are not insured by
any federal government agency, are not a condition to any banking service or activity and may lose value.

TIAA-CREF Individual & Institutional Services, LLC, member FINRA distributes securities products. Annuity contracts and certificates are
issued by Teachers Insurance and Annuity Association of America (TIAA) and College Retirement Equities Fund (CREF), New York, NY. Each
is solely responsible for its own financial condition and contractual obligations.

©2025 Teachers Insurance and Annuity Association of America-College Retirement Equities Fund, New York, NY
4210579-0826
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http://tiaa.org/retirementadvisor
http://tiaa.org
http://hr.jhu.edu/benefits-worklife/retirement/retirement-plans-enrollment/
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